AIMUHHUCTPALIMS TOPOJICKOT'O OKPYT'A BEPX-HENBHHCKHUI
INHOCTAHOBJIEHUE

ot /Y 1 2020 Ne 509

nrt Bepx-HelBuHckuii

O6 yrBepxkaeHMHM  AAMHHHCTPATHBHOIO  perjlaMeHTa  IpeAOCTABJICHHS
MyHununajabHoii ycayru «lIpepocraBienune wuHbpopManun 00 oYepeaHOCTH
NpeAoCTABJIEHHUS JKHJIBIX OMEIeHHI HA YCJIOBHAX COLHAJTLHOIO HAaliMa»

C uenpio TNpUBEJEHUS AJAMHUHHCTPATUBHBIX PErIaMEHTOB IPENOCTABIICHHUS
MYHHUIMIAIBHBIX YCIYI B COOTBETCTBHE C JCHCTBYIOLIUM 3aKOHOAATEILCTBOM,
pykoBoacTBYsich DPenepanbHbIM 3akoHOM OT 27.07.2010 N 210-®3 "O6 opranuszanuu
NpeOCTaBICHUs] TOCYHApPCTBEHHBIX M MYHHIMNAIBHBIX ycuyr", JXKuiuiHeiM
konekcoMm Poccuiickoit ®@eneparu, @enepansubiMu 3akoHaMu 0T 06 okTa0ps 2003
roga Ne 131-@3 «O06 obmpx nprHIMIIAX OpraHU3alM MECTHOIO CaMOYTIPaBIICHUs B
Poccuiickoit ®enepanuny», ot 02 mast 2006 roma Ne 59-®@3 «O nopsiake pacCMOTPEHHS
obpamenuit rpaxxaan Poccuiickoit @enepanumn», MOCTaHOBIEHNEM aqMUHUCTPALUN
ropoackoro okpyra Bepx-Heiuuckuin or 31.10.2019 N 470 "O6 yrBepskmeHun
[Topsinka pa3paboTku M YTBEPKIOEHUSI aIMUHUCTPATMUBHBIX DPErjiaMeHTOB
OCYILECTBJIEHMSI MYHUIMIIAJIBHOIO  KOHTpOJis (Hag3opa) M aIMUHUCTPATUMBHBIX
perJIaMeHTOB MPEeIOCTABIEHMSI MYHULIMIIAIBHBIX YCIYT B TOPOACKOM OKpyre Bepx-
HeiiBuHCKMIT», pyKOBOJCTBYSCH Y CTaBOM ropozickoro okpyra Bepx-He#BuHckui,
IHOCTAHOBJISAIO:

1. YTBepauTh aJIMMHUCTPATUBHBIN perjiaMeHT MpeI0CTaBIeHUs
MyHununaasHoi  ycnyru  «lIpenocraBinenue uH(pOpManuu 00  OYEpEHOCTH
NpPEeOCTaBICHHS JKWIBIX IOMENIEHWH Ha YCIOBHSX COLMAIBHOIO HaliMay
(npunaraercs).

2. Tlpu3HaTh yTPAaTUBIIUM CHIy MOCTAHOBJIEHUE aJIMUHUCTPALIMH I'OPOICKOrO
okpyra Bepx-HeiiBunckuii ot 29.11.2019r. Ne 569 «OO6 yTBepx aeHUH
aJIMUHHCTPATUBHOTO  perjlaMeHTa IpeJOCTaBICHHUs MYHHUIUIAIbHOW  yCIyTH
«IIpenocraBnenun HWHPOpMAIUM OO0 OUEPEIHOCTH IIPEAOCTABICHHS IKUIIBIX
NOMEILEHUH Ha yCIIOBUSIX COLMAIIBHOTO HaiiMay.

3. Pa3mecTHTh HacTOSsIIIEE TIOCTAHOBJIEHHE Ha O(ULIMATBHOM CalTe FrOPOIACKOro
okpyra Bepx-HeliBuHCKUI.
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YTBEPXIEH

MTOCTAaHOBJIEHMEM agMUHUCTPALUU
Bepx-HeBMHCKOro ropoJickoro okpyra
ot /¥ /12020 r. N* 509

AJMMHUCTPATUBHBIN PerjiaMeHT IPeJ0CTaB/IeHNsI MYHUIIUIIAIBHOM YCIIYTH
«IIpepocraBienue uadpopmanyuu 06 oUepeHOCTH IIPEJOCTABIEHUS JKUITBIX
MOMeEILEeHUI Ha YCIOBUSIX COIMAIBHOIO HaumMa»

I. OBIIME ITOJIO>XKEHU 1
1.1. IIpepmeT peryiMmpoBaHUs perjiaMeHTa

1.1.1. ADMMHMUCTPATUBHBIN pPErJiaMeHT PEeryJMpyeT IMOPsSIOK MpeaOoCTaBIeHMs
MYHUIIMIIAIBHONM YCJIYTM IO TPeJoCTaBleHui0 MHpopmauuy 06 ouyeperHOCTH
IIPeJJOCTaBJIeHNUSI JKMUJIbIX TIOMEILeHM)A Ha YCJIOBMSX COLMAJIBHOrO HauMma (manee -
MYHUUMIIAJIbHAS YCITyTa).

1.1.2. AIMMHMUCTPATUBHBIMA perjiaMeHT pa3paboTaH B LeJSIX IOBbILLIEHNS
KauecTBa IPeAOCTaBJIeHUSI M JOCTYIMHOCTY MYHUIMIIAJIBHOM YCIYr¥M, CO3JaHus
KOMQOPTHBIX YCJIOBMI [JJII YYaCTHUMKOB OTHOLUEHWY, BO3HMKAIOIIMX IIpU
NIPeOCTaBJIeHUY MYHULIMITAJILHOM YCIIYTH, U ONpeessieT CTaHAapT NpefoCTaB/IeHNs
MYHULMIIQIBHOM YCJIYTUM, CPOKM WM TIOCJAeAOBaTeNbHOCTb agMMHUCTPATUBHBIX
OEeCTBUIA M aIMUHUCTPATUBHBIX MPOLIEAYDP IPU MPEeIOCTaBIeHNY MYHUIMUIIAIbHON
YCITYTH.

1.2. Kpyr 3asiBurenen

1.2.1. 3asBuTENAMM Ha MPEIOCTABIIEHME MYHUIUIAIBHON YCIYTU SIBISIIOTCS
rpaskaHe, COCTOSIIIME HA yYeTe B KaueCTBe HYKIAIOLIMXCS B SKMJIbIX [TOMeEIeHMSX,
IPeIOCTaBJ/ISIEMbIX 110 JOTOBOpPaM COLMAJILHOTO HaliMa (asiee - 3asiBUTENIN).

1.2.2. C 3agBjieHneM O IpPeIOCTABJIEHMM MYHMLMIIAJIIBHOM YCJIyTM BIIpaBe
06paTUTbCS IPEACTaBUTENM 3asBUTEJIS, MNEUCTBYIOLME B CWIYy IIOJIHOMOYMIA,
OCHOBAaHHbIX Ha O()OPMJIEHHOM B YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM Poccuiickon
denepanymm MopsiiKe JOBEPEHHOCTH, HA yKa3aHuy (eiepasibHOrO 3aKOHa MO0 Ha aKkTe
YIOJIHOMOYEHHOTO Ha TO TOCYHApCTBEHHOIO OpraHa WiIM OpraHa MeCTHOI'O
camoyIipaBJieHus1 (Jiasee — MpeaCTaBUTEb 3asABUTEIIS).

1.3. Tpe6oBanus K nopsaaKy uHGOpMUPOBAHMS O IIOPSAAKE
MpeoCTaB/IeHNs MYHUIIAIIAIBHON YCIIYTHU

1.3.1. Madopmanuss o mopsake MNpPeHoCTaBICHUS] MYyHULHMIIAIBLHOM YCIyru
IIPeIOCTaBISIeTCS

1) mocpencTBoM paszmenieHus: HHPOpMaluy, B TOM YUCJIE O MECTE HaXOXKIEHHU,
rpaduke (pexume) pabOThl YIOJIHOMOYEHHOIO OpraHa, €ro CTPYKTYPHBIX
No/Ipa3/iesIeHUM:



(manee - enuHbld mopran), ¢enepalbHON TOCYIApCTBEHHOM HH()OPMALMOHHOU
cucteme «®PenepaibHblA peEeCTp TOCYJAPCTBEHHBIX W MYHUIMIIAIBHBIX YCIyT
(pynxuuit)» (nanee — denepaibHbIi peecTp);

B PErdoHaJbHOM rocyaapcTBeHHOM HH(opMarmonHoi cucreme «llopran
rOCyJapCTBEHHBIX M MyHUIMNAIBHBIX ycnyr (¢yHkuwmii) HoBropoackoii oGmacTu»
(manee - peruoHaNbHBII OPTAN ); PETHOHAIBHON FOCY 1apCTBEHHOM HHPOPMAIHOHHOM
cucteme «PeecTp rocy1apcTBEHHbIX U MyHULMINAIBHBIX ycuyr (QyHKIui)» (nanee —
pEruOHANIbHBINA peecTp);

Ha HH(POPMAIMOHHBIX CTEH/IaX B IOMEIICHUSX YTIOJIHOMOYEHHOTO OpraHa;

B MHOTO(QYHKIMOHAIBHBIX IEHTPAaX MPEeAOCTABIEHUSI T'OCYIapCTBEHHBIX
Y MyHULMIAIBHBIX yciIyrT (aanee — MOLI).

2) mno Homepy TenedoHa JUIS  CIPABOK  JIOJDKHOCTHBIM  JIUI[OM
VY TOJTHOMOYEHHOTO OpraHa;

1.3.2. Ha wuH}OpManMOHHBIX CTeHJaX YIOJHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX IOJIpa3fie/ieHui, Ha OUIMATILHOM caiTe YTIOJHOMOYEHHOIO OpraHa B
CeTH «nTepHeTy, Ha eIMHOM noprae,
B (efiepallbHOM peecTpe, Ha PETHOHAIBHOM IIOpTajie, B PErHMOHAIBHOM peecTpe
pa3mMerriaeTcsi uHGpopMaus:

1) MecTo HaxOXXJIeHUs, TOYTOBBIN azipec, rpaduk padboThl YIOIHOMOYEHHOI'O
oprasa;

2) HOMepa Telle)OHOB, MO KOTOPHIM OCYIIECTBISETCS HH(POPMHUPOBAHHUE IIO
BONPOCaM NPeI0CTABIECHUS MYHULIUIIATIBHOM YCIIyTH,;

3) TEeKCT aAIMUHUCTPATUBHOT'O PEryiaMeHTa, B TOM YHUCIIE MTOPSATIOK 00KalOBaHUs
pemieHU u AedcTBUM (Oe3meHCTBUSI) MOJDKHOCTHBIX JIMI, IPEJOCTABIISIOMIMX
MYHULUNIAIBHYIO YCIIYTY;

4) mopsAOK TOTy4YeHUsI KOHCYJIbTalUi (CIIpaBoK).

1.3.3. Ha equHOM mopTaie, peruoHajlbHOM IOpTaJle pa3MeLaroTCs:

1.3.3.1. HcuepnsiBatomuii IepedyeHb JOKyMEHTOB, HEOOXOOUMBIX IS
IPeOCTaBICHHS MyHHUIIUIIAIBHON yCIyTH, TpeOOBaHUSA K O(OPMIECHHUIO yKa3aHHBIX
JNOKYMEHTOB, a TakK)Xe IepeuYeHb JIOKyMEHTOB, KOTOpbIE 3asBUTENIb BIIPABE
NPEJCTaBUTh 110 COOCTBEHHOW UHUIIUATHUBE.

1.3.3.2. Kpyr 3asBuTeneil.

1.3.3.3. Cpok npeocTaBieHUs] MyHULIMIIATBHOMN YCIIYTH.

1.3.3.4. CrouMoCTh MNpeNOCTaBIE€HUs MYHULMNAJIBHOM YCIYyrH M IIOPSIOK
OILIATHI.

1.3.3.5. Pe3ynbrarhl NpenocTaBlieHUss MYHULMIAIBHOW YCIYyI'H, IOPSAIOK H
CIOCOOBI TIPEIOCTaBIICHUS IOKYMEHTA, SIBIISIOIIETOCs Pe3yNbTaTOM IIPENOCTaBIECHHUS
MYHHULIUIIATBHON YCIIyTH.

1.3.3.6. WcyepnsiBaromuii nepedyeHb OCHOBAHUM IS IIPUOCTAHOBJICHUS WA
OTKa3a B MPeAOCTaBICHUN MyHULUIIAJIBHON yCIIyTH.

1.3.3.7. Uudopmanms o npaBe 3asBHTENS Ha JAocyneOHoe (BHecyneOHOE)
o0xanoBanue JeicTBHi (0e3/1eCTBHs) M peLIeHNH, IPUHSTHIX (OCYIIECTBIISIEMBIX) B
XO0JIe MPeIOCTaBICHHUS] MyHHUIIUIIAIBHOM YCIIyTH.

1.3.3.8. OOpasipl 3amoyHeHHs JJIEKTPOHHOW  (OpMBI  3asABIECHHS O
NpeOCTaBICHHH MyHUIIUNIAIBHOHN YCIIyTH.

1.3.4. ITocpencTBOM Tele(OHHOM CBS3H MOXKET MPEOCTaBIATHECS HHOPMAIIHS:



1) o MecTe HaxoXxaeHus U rpaduke paboThl Y IOJTHOMOYEHHOTO OpraHa;

2) o mopsiiKe MpeaoCTaBIeHUs] MyHHUIUIIAIIbHOMN YCIIYTH;

3) 0 cpokax IpeIoCTaBIeHNs] MyHULIUIIATIbHON yCITyTH;

4) 06 appecax opUIHATBHOTO caiiTa YIOJIHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBieHMH MYHUIUMIIAIBHON YCIYI'H B 3JIGKTPOHHOH (opme
3asIBUTEIIIO HAMPABIISIETCS:

1.3.5.1. YBenomiieHue o npuemMe U perucTpaiyu 3asBJIeHUs O MPEAOCTaBICHUH
MYHHUIMIIATBHON yCIyru B (hopMe 3JIEKTPOHHOI'O JIOKyMEHTa M WHBIX JOKYMEHTOB,
HEOOXOMUMBIX IS TIPeIOCTABIEHHSI MyHHUIIMIIAILHON YCITyTH.

1.3.5.2. YBenomneHnue 06 OKOHYaHUHU MTPEAOCTABICHHUS MYHHIMITAILHON YCIIYTH
au60 MOTHBHPOBAaHHOM OTKa3e B TIpHEMe 3asBJIEHHS O IMPEJOCTaBICHUH
MYHULIMNIAJIBHON YCIYTH B (hOpMe BJIEKTPOHHOTO JOKyMEHTa W MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABICHUS MyHHUIIMITAIBHOM YCIIYyTH.

1.3.5.3. VYBenomiieHH€ O MOTHBHUPOBAaHHOM OTKa3e B IpeAOCTaBICHUU

MYHULIUIIAJIBHOMN YCIIYTH.

I1. CrangapT npeaocTaB/IeHUss MyHUIMIIAIBHOM YCITYTHU
2.1. HaumeHoOBaHMe MYHUIIMITAIBHOM YCITYTH

[IpenocraBnenne wmHbOpMaLuyM 006 OUYEPETHOCTM IPEIOCTABJIEHUSI >KWIbIX
TIOMEIIeHU! Ha YCIOBUSIX COLMAIbHOIO HalMa.

2.2. HammeHOBaHMe OpraHa, peaoCcTaB/IsIoNero MyHMIMIAJIbHYIO YCIYTy

2.2.1.  TIlpemocraByiieHMe  MYHMIMIIQJIBHOM  YCJIYIM  OCYILECTBIISIETCS
aJIMMHMCTpAaLMei ropoicKoro okpyra Bepx-HeiiBuHcknii.

2.2.2. MyaununanpHas yoryra npegocrasisercss B ML B yactu:
- IIpMeMa, PerucTpauyy U nepemauy B aJMMHUCTPALMIO TOPOJCKOro okpyra Bepx-
HelBuHCKMII 3asiBJIeHMST M JOKYMEHTOB, HEOOXOOVMBIX IJIsl TPefOCTaBJIeHNUS
MYHULIMTIATILHOM YCITYTH;
- BbIJauy 3assBUTEJTIO Pe3yJ/IbTaTa IpeIOCTaBIeHVsI MyHUIUITATILHON YCITYTHU.

2.3. Onucanue pe3yabTaTa NpeAoCTaBJAeHNs] MYHUIUIIATIBHOM YCIIYT U
2.3.1. PesysibTaTamu penoCcTaBieHMss MyHULMITAIBHOM YCITYTY SIBJISIFOTCSL:
- IpeIOCTaBJIeHM e 3asIBUTETIO MHbOopMaIyy 06 OUuepeHOCTM IIPeLOCTaBIEHS JKUIIbIX
ITOMEILIEHUH Ha YCJIOBUSIX COLMAJIbHOIO HaliMa;
- YBeIOMJIEHME 3asABUTEJIST 06 OTKa3e B IPeIOCTaBIeHUM MyHULIUIIAIBHOM YCITIYTU.

2.4. CpoKu npeaocTaB/IeHUss MyHULIMIIAIBHOM YCITYTH

2.4.1. Cpok npenocTaBieHMss MyHULMAIIAIbHOM YCIyTU cocTapisieT He 6omee 30
pabouuX JHEH co JHS MOCTYIUICHHUS 3asBJICHUS O NPEJOCTaBIEHUH MYHUIIMIIAIbLHON
YCIIyTH.

2.4.2. MakcuMasibHOE BpeMs OKMIaHMsd B ouepeny Ipy rnopavye JOKYMEHTOB Ha
OKa3aHye MYHMUIMIAJIbHOM YCJIYTM, TPU TOJYUYEHUM JOKYMEHTOB IIO pe3yJsbTaTam



OKa3aHMs MYHMUIMIIAJIBHOM YCIYTM, Ha TpUEeM K JO/DKHOCTHOMY JUIYY WU [JIS
IIOJTYYEHMS] KOHCYJ/IbTALMM He IOJ/DKHO MPEBBIIaTh 15 MUHYT.

2.4.3. Cpok perucrpaumy 3asBjeHMs O I[IPEIOCTaBIEHUY MYHMULIMAIIATbHON
yCIIyTH:

- NP JMYHOM OOpalieHMM B aJIMUHUCTPALMIO TOPOJACKOrO OKpyra Bepx-
HeviBuncknit im MO®L] - He 60siee 15 MUHYT B IeHb OOpallieHus 3asIBUTEIS;

- IIPY HaIlpaBJIEHUY 3asIBJIEHMS I10 ITOUTE - B IeHb ITOCTYIIJIEHMS.

- TIpM HamIpaBJIeHUM 3aSBJI€HMS B 3JIEKTPOHHOM BMJe ITOCpencTBoM EmmHoro u
PeruonanbHOro noprasia - B ieHb IOCTYILJIEHMS.

2.4.4. B cimyuyae mpencraBnenus 3asBiaenus uyepe3 M®DII cpok, ykasaHHBIA B
nyHKkTe 2.4.1 Hacrosimiero AJIMMHMUCTPATUMBHOIO perjaMeHTa, MCUMCISIETCS CO IHS
nepenauy M®L] 3asgByieHNsT aIMMHUCTPALIMIO TOPOICKOro okpyra Bepx-HelBuHckui,
M®II obecnieunBaeT nepenavy 3asBIeHMs, B TOPSIKE ¥ CPOKM, KOTOPBIE YCTAHOBJIEHBI
corjanieHveM O B3auMmopeuctBuum mexny MOL u ApgmuHucrpaumein (maiee -
corJiallieHue O B3aMOJIEICTBUM), HO He TI03/IHee pabouero JHs, CJIeIYIOIIEro 3a THEM
npyeMa 3asiBJIeHUSI ¥ JJOKYMEHTOB.

[Ipy HamMumm B 3asBJIEHMM YKa3aHMS O BbIJaye pe3ysibTaTa IpeaoCTaBJIEHUS
MYHULIMIIAJIBHON yoiryru yepe3 M®II, agMuHucTpaumsi ropoackoro okpyra Bepx-
HenBuHcknin obecrieunBaeT nepemauy pesyabTara IMpesoCTaBIeHNs MyHULIIUMITIATbHOM
ycayru B MOII niia Beigaum 3asiBUTENIO He MO3[Hee pabouero JHs, CIeIYIOUIero 3a
JIHeM NpUHATUS (MOAMMCAHNUS) pelleHMus.

M®II ocyuiecTBisieT Bbliauy pe3yJbTaTa OKa3aHus yCIyTH.

2.4.5. TlpuocraHoB/iieHME IIPEIOCTABJIEHUSI MYHMUIMIIAIbHON YCJIYyTUM He
IIpeyCMOTPEHO.

2.5. HopmaTHBHBIE NpPAaBOBbI€ AKTHI, PEryJHpylolIHe IpeIocTaB/IeHHE
MYHHIHIAJbHOH yCJIyTrH

[IepeueHr HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYIOLIUX IPEIOCTABIECHHE
MYHUILMNATBHOHR YCIIyTH, pa3Melaercs Ha opuIaibHoM caiite B cetd «MHTepHEeT,
pPErMOHaJIBLHOM peecTpe, Ha JUHOM IIOpTaJle U pErHOHAIbLHOM ITOpTaJle.

2.6. HcuepnpiBaomuii mnepeyeHb [OKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH C HOPMATHBHBIMH INPAaBOBLIMH AKTaMH /UIsl NPeI0CTaBJICHHSs
MYHHUIHMIAJbHON YCJYIH H YCJIYr, KOTOpble SIBJSIOTCH HEOOXOAMMBIMH H
00s13aTeJILHBIMH AJISI NPEJOCTABJICHHS] MYHHIHIAJIbHOH YCJIYyrd, MOMJIEKAHX
NnpeAcTaABJICHHIO 3asiBUTEJIeM, coco0bl HX MOJIy4YeHHs 3asiBHTE/IeM, B TOM YHCJIe
B 2JIEKTPOHHOMH ¢opMe, NOPSIAOK HX NPeJOCTABJICHHSA

2.6.1. Jlnga mosrydeHUsT MYHMLIMIIQJIBHOM YCIYT UM 3asBUTENb IIpeACTaBJIseT
3asdBJIeHMe C VyKasaHueMm ¢GamMmwinMy, MMEHM, OTYeCTBa M IIOYTOBOrO ajpeca
(pexomenpyemast popma npuseneHa B npuaoskeHum N° 1.

B ciydae mpencraBiieHus 3asBJIEHMST IIPU JIMUHOM ObOpaleHuu 3assBUTENIST WU
npencTaBUTesNst 3asBUTENISI, MPEIbSIBISETCS NOKYMEHT, YIOCTOBEPSIIONMIA JUMYHOCTD
3asgBuUTeNIS MU TIPENCTaBUTENS 3asiBUTEIIS.

1) macmopT rpakJaHWHA WM WHOW JOKYMEHT, YIOCTOBEPSIOLHH JIMYHOCTH
3asIBUTEJISI U YIEHOB €ro CEMbH;

2.6.2 3asiBiieHre MOXXET ObITh ITpefCTaB/IeHO:

- IMYHO B aMMHMCTPALMIO ropoxckoro okpyra Bepx-HeiBunckui i MOLI;



- Ha OyMa)XHOM HOCHUTeJIe ITOCPEeICTBOM TIOYTOBOTO OTIIPABJIeHMS B azjpec
CTPYKTYPHOT'O aAMMHUCTPALIMU TOPOJICKOro oKpyra Bepx-HenBuHcknii;
- nocpenctBoMm EnmuHoro nopraia B popMe 371€KTPOHHOTO JOKYMEHTA.

2.7. HcyepnbiBalOlHi mnepeYeHb [IOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBbIMH aKTaMH AJIsl NPpeJOCTABJICHHS
MYHHIHNAJbHOH  yCJAYyrH, KOTOpble  HAaXOAATCA B  paclHopsi’KeHHH
rocy1apcTBEHHbIX OpPraHOB, OPraHOB MECTHOIO CaMOYNPpPaBJIEHHSI H HHBIX
OPraHoB H KOTOpbIe¢ 3asiBHTE/Ib BIIpaBe NPeJIOCTABHTb, a TaKXKe CIOcOo0bl HX
NoJIy4eHHsl 3asiBHTEJSIMH, B TOM 4HCJIe B 3JIEKTPOHHO# (opme, MOpPAAOK HX
npeAcTaBJICHUS

JIOKyMEHTBI KOTOpbIE HAXOSITCSI B PACIIOPSHKEHUH TOCY1apCTBEHHBIX OPr'aHOB,
OpPraHOB MECTHOI'O CaMOYIPABJICHHS U UHBIX OPraHOB OTCYTCTBYIOT.

2.8. Yka3anue Ha 3anpeTt Tpe6oBaTh OT 3asiBHTEJIS

2.8.1. 3ampermieHo TpeOOBaTh OT 3asIBUTEIIS:

npeACTaBlIeHus] JOKYMEHTOB U HH()OPMAIIUK WM OCYIIECTBICHUS JEHCTBHIA,
IIPEJCTaBIEHHUE WU OCYILIECTBIEHUE KOTOPHIX HE NPENyCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMU aKTaMH, PETyJIUPYIOIIMMU OTHOIICHHS, BO3HUKAIOIIHE B CBS3U C
IIPEIOCTaBICHUEM MYHHIUNIAIBHOU yCIIyTH;

IpeJCTaBIeHUs] JOKYMEHTOB M HWH(MOpPMaIUMU, KOTOpblE HAaXOAATCsS B
pacrlopsDKeHUU OpraHoB, NPENOCTABILIIONIMX MYHHIUMINAIBHYIO YCIYry, HHBIX
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYyIIpaBJIe€HUsI U OpraHU3alui, B
COOTBETCTBUA C HOPMATUMBHBIMU IpaBOBBIMH akTaMu Poccuiickoin ®enepanuu,
HOPMAaTUBHBIMH IPaBOBBIMM akTamMu cyObekToB Poccuiickoit ®enepanuu u
MYHUILMITAJIILHBIMU ITPABOBBIMHU aKTaMU;

NpefCTaBleHUs] JOKYMEHTOB M HMH(MOpMAIli¥, OTCYTCTBHE U  (WJIH)
HEZ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAIILHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOAMMBIX I MPEeAOCTABICHUsS MYHULUIAIBFHOW YyCIIyTd, 1100 B
NPENOCTAaBICHUH  MYHHIUNAJIBHOW  YCIyTrW, 3a  HMCKIIOYEHHEM  CIy4aes,
IpeayCMOTPEHHBIX MyHKTOM 4 yacTu 1 cratbu 7 @enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu npeaocTaBiIeHus roCyJapCTBEHHBIX U MyHULMIIATBHBIX
yCIIyID»:

- U3MEeHeHHue TpeOOBaHUN HOPMATHBHBIX MPABOBBIX aKTOB, KacCarOIUXCs

IpeIOCTaBIeHUS MyHULIUITAJILHOM yCIIyTH, I10CIIe IEPBOHAYAIbHON [10/Ja4H 3as1BJICHUS
O MpeI0CTaBJIEHUH MyHUIIUIIAJIEHOM YCIIyTH;
- HaJMYWe OMMOOK B 3asBIICHHH O MPENOCTABICHHUH MYHHUIMIIAJIBHOM YCIYTH H
NOKYMEHTaX, TOJAHHBIX 3asBHTENIEM IIOC/ie IEePBOHAYAIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTaBICHNUs MyHHLIUIAIBHOM yCIyry, 1100 B
NpeOCTaBIeHHH MYHHULMIAIBHOW YCIyT'H W HE BKJIIOUEHHBIX B IIPEZCTaBJIECHHBIM
paHee KOMIUIEKT JIOKYMEHTOB;

- WCTEYEHHE CpoKa JIEHCTBHS JOKYMEHTOB WM MU3MEHEHUEe MH(OpMaIUK Mocie
IIEpBOHAYAJILHOIO OTKa3a B IpHeMe TOKYMEHTOB, HEOOXOJUMBIX IS IPEIOCTaBIICHHUS
MYHHUIIUTIAIBHON YCITYTH, TUOO B MPEIOCTaBIeHUN MyHULIUIIAIbHOU YCIIYTH,

- BBIABIEHHE JOKYMEHTAJIBHO IOATBEpXAeHHOro (akra (IpU3HAKOB)
OIKUOO0YHOI0 WJIA MPOTHUBONPABHOrO JeicTBUs (O6e30eiCTBHUS) NOKHOCTHOIO JIMIA
oprasa, peI0CTaBIISIOIEr0 MyHUITUITATIBHYIO YCIyTy, MyHUIUIIAILHOTO CIIyXKaIlero,



paGoTHrka M®L] npu nepBoHa4aIbHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX
JUIss  TPEeIOCTABJICHUS MYHHUIMNAIbHOW ycimyrd, Jaubo B  IPeJOCTaBICHHH
MYHMLUIIAIBHON YCIIyI'H, O YeM B IMCbMEHHOM BHJE 3a MOAIKUCHIO PYKOBOIHUTEIS
oprasa, NpeJOCTaBISIOIEr0 MYHHIMIAIBHYIO YCIyry, pykoBomutens MOIL] npu
NEpBOHAYaJIbHOM OTKa3€ B IpUeMe JJOKYMEHTOB, HEOOXOIUMBIX IS IPEOCTaBIICHHUS
MYHHUIUIIAIBHON YCIIyTH, YBEIOMIIECTCS 3asiBUTEIIb, & TAKXKE IIPUHOCATCS U3BUHEHMS
3a JI0CTaBJICHHbIE HEY100CTBa.

2.9. HWcuepnpiBalomyii IepedeHb OCHOBaHMI /IS OTKasa B IpueMe
AOKYMEHTOB, HEO0XOMMBIX /ISl IIPEAOCTABIEHNUS] MYHUIUIIAILHOM YCIYTY

OcHoBaHus AJI1 OTKas3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. ITepeueHb OCHOBaHMM JJiI OTKa3a B IpueMe JOKYMEHTOB, JIsI
MPUOCTAHOBJIEHUS U (WINM) 0TKa3a B NPeJoCTaBIeHUM MYHUIIUIIAIBHON YCIITYTH

2.10.1. OcHoBaHuem [Jis1 OTKasa B IIpMeMe J[OKYMEHTOB Ha OyMaskHOM
HOCUTeNe, JOCTaBJEeHHbIX 3asBUTE/SIM JIMUHO WIM ITOCPEACTBOM ITOYTOBOM CBSI3U U
MIPUOCTAHOBJIEHUS ITPeOCTaBJIEHNS TOCYAAPCTBEHHOM YCITYTY SIBJISIETCS:

- B 3ag9BJIGHMM OTCYTCTBYIOT (amwmmmsi, uMs, OTYeCTBO (IOC/IefHee — IpuU
HaJIM4YMK), TTOYTOBBIM afpec 3asBUTENS, JaTa, JUMYHASI MMOAIMUCh 3asBUTENSI WIN ero
3aKOHHOTO ITPeJICTaBUTEJIS;

- OTCYTCTBYET [JOKYMEHT, IOATBEPKIAIOLIMIA IIOJIHOMOYMSI IIpelCTaBUTeJIs
3asgBUTEJIS.

2.10.2. 3asBuUTE/IO OTKA3bIBAETCS B MPEHOCTABIEHUY MYHULUIIAIBHON YCIYTH,
ec/IM OH He COCTOMUT Ha ydeTe B KaueCTBe HYXKIAIOLIEerocs B JKMJIOM IOMeIleHUH,
IPeOCTaBJIIEMOM I10 JOrOBOPY COLMAILHOTO HaMMa.

2.11. IlepeyeHb ycayr, KOTOpble SIBJSIIOTCH HEOOXOJAHMMBIMH H
00si3aTe/IbHBIMH ISl NPEeJ0CTABJICHHS] MYHHUHNAJLHOH YCJYIrH, B TOM 4YHCJIE
CBeflecHHsl O JOKyMeHTe (OKyMeHTax), BblIaBaeMoM (BbIJaBaeMbIX)
OPraHM3alHAMH, YYACTBYIOIIHMH B MPeI0CTABJICHHH MYHHIUIIAJIBLHOMH YCIyrH

Yciyrd, KOTOpble SBISIOTCS HEOOXOOUMBIMH M 00s3aTE€NbHBIMU  JUIA
Ipe0CTaBIeHUS] MyHULIUNIATBHON YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep H OCHOBAHHSI B3HMAaHHS TOCYJapCTBEHHOM
NONLIHHBI M HHOH NIJIAaThl, B3MMaeMOil 3a mnpeJocTaBjieHHEe MYHHUIHINAJIbLHOR
yCJIyrH

MyHuIMnanpHas yciiyra npeaocTaBisieTcst OecIiaTHO.

2.13. llopsinok, pa3Mep U OCHOBAaHHSI B3BMMaHHs IJIATHI 32 NPeJI0CTaBJIEHHE
yCJIyr, KOTOpbie SIBJSIIOTCSI HEOOXOAHMBIMH M  00513aTe/IbHBIMH  JUIsA

NpeAoCTABJCHHS MYHHIHIIAJAbHOH yCJIyrd
[Tnara 3a NpemoOCTaBlIEHHE YCIYyr, KOTOPHIE SIBISIOTCA HEOOXOIUMBIMH U

00s13aTeIbHBIMU JIJIsI TPEOCTaBIEHUSI MYHHUIIMITAJIbHON YCIIyTH, HE B3UMAETCs B CBA3H
C OTCYTCTBHEM TaKUX YCIIYT.



2.14. MakcuMaJIbHBIH CPOK OKHAAHHS B O4Yepedu NMPH Mojade 3ampoca o
NpeAOCTABJIECHHH MYHHIMNAJIBHOW  YCIYrH, YCJIYyrH, IHpeI0oCcTaBJIsieMOii
opraHu3anuei, y4acTByoIeil B npeJocTaBJieHHH MYHHIHNAJIbHOH YCIyrH, H
NPH NOJIy4YeHHH Pe3yJibTaTa MPeA0CTABIeHUS TAKHX YCJIyr

Bpemss oxunaHus B ouepenu IpH Iojadye 3ampoca O MpeJoCTaBIeHUH
MyHHMLUNAIBHOM YCIIyTH, YCIIyTH, IPEJOCTABISIEMOM OpraHu3anuei, yyacTByOIEH B
NpPEeNOCTaBIeHUA MYHULMNAIBHOW YCIyrH, M TpH IIOJyYeHUH pe3ysbTara
IPEIOCTABIICHUS] TAKON YCIIyTH HE IOJDKHO MPEeBBINIATh 15 MUHYT.

2.15. Cpox wu mnopsiiok pPerucTpaliii 3ampoca 3asiBUTeIsl O
NpeJOCTABJCHHH MYHHUHNAJBLHOH YCJIYrH H YCJIYrH, HpeIoCTaBJsIeMOH
OpraHu3anuei, y4acTBylomed B Npel0oCTaBJeHHH MYHHIHNAJbHONH ycIyrH, B
TOM YHCJIe B JICKTPOHHOH hopme

3asBleHHE O NPENOCTaBICHUH MYHUIMNAIBHOW YCIYT'M PErHCTPHPYEeTCs B
TeyeHue 1 pabodero qHs cO AHS MOCTYIUICHHS 3asIBJICHUS, B TOM YHUCJIE B 3JIEKTPOHHOM
BHJIE, B CTPYKTYPHOM IOJpa3/eIeHuH Y TIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOM 3a
BEJICHUE JIeTIONPOU3BO/ICTBA.

2.16. TpeOoBanusi K MNOMEWIEHHSIM, B KOTOPBIX INPEIOCTABJIAETCS
MYHHIHIAJbHASA (;c.nyra, K MeCTy OKHIaHHSI M _NpHeMa 3asiBHTeJIeid,
pa3MelieHHI0 W O(GOPMJIEHHIO BH3yaJIbHOH, TEKCTOBOH H MYJIbTHMEAHHHON
HH(pOpMAIHH 0 MOPSI/AKE NMPEAOCTABIEHHS MYHHIHNIAJIbHOH YCJIYIH

Mecra, IpeIHa3HaYECHHbIE JUIsL O3HAKOMJICHHUS 3asiBUTEIIEU C
UHQOPMALIMOHHBIMA MaTepHallaMd M 3alloJIHEHUSl JIOKYMEHTOB, 000pyayroTcs
WH(POPMAIIMOHHBIMU CTEHJIAMH, CTYJIBSIMH, CTOJIaMH (CTOMKaMK) U 00eCTIeYnBalOTCs
obpa3uamu 3allOJIHEHUSI  JIOKyMEHTOB, Oymaroii U KaHILIEJISIPCKUMU
NPUHAUIKHOCTSIMH JUIsl 00ecrie4eHus] BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB.

B mecrax uisi 3amosiHeHHs TOKYMEHTOB JOJDKEH 00ecreduBaThCsl AOCTYIl K
HOPMAaTHBHBIM IPABOBBIM aKTaM, PETyJUPYIOMUM MPEJOCTABIEHUE MyHHUIUIIAIBLHOM
YCIIyTH.

MecTta U1t OXXKUIAHUS 000PYIYIOTCS CTYJIbSIMHU, KPECEIBHBIMH CEKIIMSIMH HIIH
ckamMbsiMH (OankeTkaMu). KonmaecTBO MecT Juist OXKUIAHUS ONPENeIIsIeTcs UCX0 U3
(bakTHYECKOM HArpy3Kyd U BO3MOXKHOCTEH ISl KX pa3MellleHHs] B 3/JaHUH.

[TomerneHust Jyisi HEMOCPEICTBEHHOT'O B3aUMOJCUCTBHUS C 3asBUTEIIIMH MOTYT
OBITh OpraHW30BaHbI B BHJIE OT/IEIbHBIX KaOMHETOB JIUOO B BUJIE OT/ENBHBIX PAO0YHX
MECT.

KaOuHeTsl, MNpeaHa3HAYEHHbIE Ui DpHEeMa 3asBUTENEH, JOJDKHBI OBITH
obopynoBanbsl HH()OPMALIMOHHBIMH TaOJMYKaMU (BBIBECKAMH) C YKa3aHMEM HOMepa
KabWHeTa, TOJPKHOCTH MYHHIMIAIBHOTO CIIy)Kallero, rpaduka rnpuema 3asBUTEIeH
JUISL TAYHOTO NPECTABIICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHMS.

Kaxmoe paGodyee MecTo JODKHO OBITH O0OpPYJOBAaHO IEPCOHAIBLHBIM
KOMITBIOTEPOM € BO3MOXKHOCTBIO JIOCTYIIA K HEOOXOAMMBIM HH(GOPMAIIMOHHBIM Oa3am,
NIeYaTAOIIMM U CKaHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3maHde YIIOJHOMOYEHHOTO oOpraHa JOJDKeH ObITh 000py/0BaH
HH(POPMAILHOHHOMN TabIM4KOM (BBIBECKOM), coJieprKalliell CIey oIy o HH(OpMaIHUIO:

HauMEHOBaHMUE;

MECTO HaXOXIACHUS;

pexxum paboThl;

azipec o(hUIIMATIBHOTO CalTa;



TeneOHHBIA HOMEP U aJJpeC IEKTPOHHOU MOUTHI.

B mensx opraHuzanuu OecHpensTCTBEHHOIO JOCTyNa HMHBAIMIOB (BKIIOYas
WHBAJIMIOB, HCIOJB3YIOMUX Kpeciaa-KOJISCKU M COOak-IPOBOJHUKOB) K MECTY
NPEeIOCTaBICHHS] MyHUIIUTIAIBHON YCIIYTH UM 00eCIIeYMBaOTCS:

yCIIOBUS OECHpemnsiTCTBEHHOTO JIOCTYIa K 00BbeKTy (34aHHIO, OMELIEHHIO), B
KOTOPOM  MpeNOCTaBJISIeTCS ~ MyHHIMIIAIbHAs  yclyra, a  Takke  JUid
OecnpensTCTBEHHOTO MOJIb30BaHUs TPAHCTIOPTOM, CPEACTBAMHU CBSI3U U MH(GOPMALIUH;

BO3MOXHOCTh CAMOCTOSITEJIHOTO MEPEABUKEHUS 110 TEPPUTOPUHU, HA KOTOPOU
pacrnoyioXeHbl OOBEKTHl (37aHHUs, IOMEIIEHHUs), B KOTOPBIX IIPEIOCTaBISETCS
MYHULIMIIAIBHAS yCIIyra, a TAKXKe BXOJa Ha TaKue OOBEKTHI M BHIX0/1a U3 HUX, [I0CAIKH
B TPaHCIIOPTHOE CPEACTBO M BBHICAJKM M3 HEro, B TOM YHUCJE C HCIIOJIb30BAaHUEM
Kpeciia-KOJISICKH; ,

HaJJIeXalee pasMelleHrne oO0OpyIoBaHHs M HocHTeled uHpopMaluy,
HEOOXOMMMBIX JUIsi o0ecredeHus: OeclnpemnsTCTBEHHOro JOCTyna K oOBeKTaM
(3maHusIM, TIOMEIEHHUSM), B KOTOPBIX MPEJOCTaBISAETCS MYHHIIMIAJIbHAS YCIyra, ¢
Y4€TOM OIpaHUYEHMI KU3HEAESITEIbHOCTH;

nyOnupoBaHue HEOOXOAUMOMW 3BYKOBOW U 3pUTENIEHON MH(OpMaIuy, a Takxke
Ha/Mucel, 3HaKOB U HMHOH TEKCTOBOM M rpaduyeckodl HHpOpMAIMM 3HAKAMH,
BBITTOJIHEHHBIMH pesibepHO-TouedHbIM mpudToM bpaitns;

COTIPOBOXKJICHHE WHBAIM/IOB, HMEIOIIUX CTOMKHE pacCTpoicTBa (QYHKIHUU
3pEHHS U CAMOCTOSITEILHOTO MepeIBUKESHMUS;

JIOITYCK CYpIOTIepeBOYNKa U TH(IOCYpIONIepEeBOIUHKA;

JIOMyCK COOaKU-TIPOBOAHMKA Ha OOBEKTHI (31aHUs, TIOMEIIEHHUs), B KOTOPBIX
IPEeOCTaBIISIETCS MyHULUIIATbHAS YCITyTa;

OKa3aHWe TIIOMOLIM B TMPEOJOJeHUH OaphepoB, MELIAIOIIUX IOJy4YEHUIO
MYHULIMITAJIBHOW yCIyT'H HapaBHE C JPYTMMHU JIMLIAMH.

B cnydyae HEBO3MOXHOCTH IIOJHOCTBIO  IPUCIIOCOOUTH  IIOMEILIEHHE
Y10JIHOMOYEHHOTO0 OpraHa ¢ y4eToM MOTPeOHOCTH MHBaJIUAAa eMy 00ecredyuBaeTCs
JIOCTYT K MECTY MPeIOCTaBIECHUS MyHHUIIUITAIILHON yCIIyTH.

2.17. Iloka3aTed AOCTYNHOCTH H Ka4decTBa IrocyJapCTBEHHOH YCJIyrd, B
TOM YHCJIe KOJIHYeCTBO B3aHMO/ACHCTBHH 3asiBHTEJSA € J0/KHOCTHBIMH JIHIAMH
NpH NpPeAOCTABJEHHH MYHHIHNAJBHOH YCJIYIH H HX NPOJO/IKHTEJIbHOCTD,
BO3MO’KHOCThL IOJIy4eHHsi rocygapcrBeHHod ycayrn B M®IL, B03MOKHOCTH
nosydyenusi HHpopManHu 0 XoJe NPeAOCTABJIEHHS I'OCYyAapPCTBEHHOH YCJYIH, B
TOM 4HCIe ¢ HCNOJIb30BAHHEM HH(OPMANHOHHO- KOMMYHHKAIHOHHBIX
TeXHOJIOTrHi

2.17.1. Tloka3areneM KadyecTBa W JIOCTYNHOCTH MYHHUIMUIIAIbHOMW YCIYTd
SBJISIETCSI COBOKYIIHOCTb  KOJIUYECTBEHHBIX M  KayeCTBEHHBIX I1apaMeTpOB,
NO3BOJISIIOIIMX M3MEpSATh U OLEHUBATh IIPOLIECC M PE3yJIbTaT IPEJOCTaBIICHUS
MYHUILUIIAJIBHON YCIIYTH.

2.17.2. Tloka3zaTesiM¥i TOCTYITHOCTH MPEJOCTABIECHUS MyHULUMIIAIBHON YCIyTH
SABJISIFOTCS :

TPaHCIOPTHAsI TOCTYITHOCTH K MECTaM IPEI0CTABICHUS MyHULIUIIAIILHOM YCITyTH,
B TOM YHCJI€ JIUIS JIUI] C OTPAHUYEHHBIMU (PU3NUIECKUMHU BO3MOXKHOCTSIMU;



BO3MOYKHOCTb II0JIy4€HH s TI0JHOM, aKTyaJbHOU M JOCTOBEPHON HH(OPMALIUH O
NOpsAKE INPEeNOCTaBICHHUS] MYyHHLMNAIBHONW YCIYI'M, B TOM 4YHCII€ B JJIEKTPOHHOM
dopwme;

BO3MOXXKHOCTh  BbIOOpa cmocoba  ofpaieHuss 3a  MpPeOCTaBICHUEM
MYHULMNAIBHON yCIyru (JIMYHO, Yepe3 MpeACTaBUTENsl, IIOYTOBEIM OTIPABICHHEM,
yepe3 M®LI, nocpeacTBOM eIMHOTO MopTaia, peTHOHAIILHOTO IIOpTaa);

BO3MOXXHOCTb IOJIy4eHHsI MH(OpPMALUU O MOPSAJAKE M XOJAE MPeNOCTaBICHHS
MYHULUIIAJIBHOM YCIYTH, B TOM 4YHCIE€ C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHHKALlMOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3zaTenssMu KauecTBa IPEAOCTABICHHS MYHHIHUIIAIBHOH YCIyT'H
SBJISIFOTCS:

CTENeHb YJOBJIETBOPEHHOCTH TIpaXJaH KadyeCTBOM U  JOCTYHHOCTBIO
MYHUILUIIAJIIHON YCIIYTH;

COOTBETCTBUE IPEIOCTABISIEMON MYHHUIIMIAIBHOM yCIyrd TpeOOBaHUSIM
HACTOSIIEro aIMUHUCTPATUBHOI'O PErJIaMeHTa;

COOJII0O/IEHHE CPOKOB MPEAOCTABICHHUS MyHULIUTIAIBHOM YCITyTH;

KOJINYECTBO 0OOCHOBAHHBIX JKaJ00.

2.18. HUuble TpeOoBaHHS, B TOM 4YHCJe YYHTBHIBAIOIIHE OCOOEHHOCTH
NpeAoCTABJIeHHs] MYHHIHNAJAbHOH yeayru B M®PI[ u  ocobeHHoOCTH
NpeAOCTABICHHS] MyHHIIHNIAJbLHOH YCJIYIH B 3JIEKTPOHHO# (hopme

2.18.1. 3asBuTtensaM obecrieYuBaeTCss BO3SMOXKHOCTH TOJy4eHHUs] HH(OpMaIUH O
MOpsIIKE TPEOCTABICHUS MYHHIUIAIBHOW YCIYyTH, a Tak)Ke KOIMpPOBaHHA (opM
3a8BJICHUN U HMHBIX JJOKYMEHTOB, HEOOXOIUMBIX ISl TOJY4YEHUS MYHUIMIIAIBHOM
YCIIyTH, B TOM YHCJIE€ C UCIIOJIB30BaHUEM €MHOrO MOPTajla, PErHOHAIIBHOIO IIopTaa.

2.18.2. Ilpuem HOKYMEHTOB W BblJaua pe3yjbTaTa MYHULUIAIBHOW YCIIyI'd
MOJET OCyIIeCTBIATECA B ML o npUHLKITY SKCTEPPUTOPUAIBHOCTH IIPH HAJTHYHH
3aKJIIOYEHHOI'O COTJIAIIEHUSI O B3aUMOJICHCTBUHM MEXy YIIOJIHOMOYEHHBIM OpPraHOM
u ML,

2.18.3. 3asgBuTeNU BIpaBe HCIIOIL30BaTh MPOCTYIO BJIEKTPOHHYIO MOIIKCH B
cilydae, peycCMOTpeHHOM IyHKToM 2(1) IIpaBun onpeneneHus BUAOB 3JIEKTPOHHOM
TOAIUCH, MCIIOJIF30BaHUE KOTOPBIX IOIYCKAaeTcs NpU OOpalleHuH 3a IOJyYEeHHEM
rOCYJJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, YTBEPXIEHHBIX IIOCTAHOBJIECHHEM
[IpaButensctBa Poccuiickoii ®emepamuu ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM IOAIMMUCH, UCIIOIB30BAaHUE KOTOPBIX JOIyCKAeTCsl MpH OOpalleHuu 3a
MOJly4Y€HHUEM IrOCYJapCTBEHHBIX U MyHULIUNIAIBHBIX YCIyI».

[IpenocraBienrie MYHHUIIUNAIBHOW YCIYI'M C HCIOJIB30BaHUEM €IHHOIO
nopraja, PEerdoHAJIbHOrO IOpTalla OCYIIECTBISETCS B OTHOLIEHHWH 3asBUTENIEH,
IPOIIEAIIMX MPOLEYPY PETUCTPAIIMH U aBTOpU3aluy ¢ ucnonszoBanneM ECHA.

II1. CocTaB, nocjie10BaTeJIbLHOCTh H CPOKH BbINOJHEHHS
aJIMHHHCTPATHBHBIX NpoueaAyp (AelcTBHI), TPeOOBAHHSA K NOPAAKY HX
BBINOJIHEHHSI, B TOM YHCJIE€ 0COO€HHOCTH BbINOJIHEHHSI A AMHHHCTPATHBHBIX
npoueayp (neiicTBuii) B 3J1eKTPOHHOH hopme, a TaKiKe 0COOEHHOCTH
BBINOJIHEHHS aIMHHHCTPATHBHBIX npouenyp B M®I{

3.1. HcuepnbiBawumuii mnepedyeHb AJAMHHHCTPATHBHBIX HpoUeayp
(nelicTBHH)



NpUeM ¥ perucTpanus 3asBlICHUS W JOKYMEHTOB, HEOOXOOMMBIX IS
NpeJOCTaBICHUS] MyHULMIIATbHOMN YCIIyIH;

NPUHSTHE pElIeHUs] NpeAOoCTaBIeHUU JMO0 00 OTKa3ze B INPENOCTABICHHH
MYHULMIIAIBHON YCIyTH M YBEJOMJICHUE 3asIBUTEIISI O IIPUHATOM PELICHHUH.

3.1.2. Cpneunanucr M®PII, orBeTcTBeHHbIH 3a NpHEM [0KYMEHTOB,
OCyLUECTBJIsIET cJIeyIolHe NeHCTBHA B X0/1e MpHeMa 3asiBHTeJIsl:

yCTaHABJIMBAET MIPEAMET OOpalleHusI;

yCTaHaBIUBAET JTUYHOCTH 3asBUTENS (MPEACTaBUTENs 3asBUTENS), B TOM YHUCIE
IIPOBEPSIET HAIMYUE JOKYMEHTA, YJOCTOBEPSIOIIEro JINYHOCTE;

IIPOBEpsIET MOJIHOMOYHS 3asIBUTEJIS;

IIpOBepsieT HaJW4Hhe BCEeX JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEOCTABICHUS
MYHHIMIIAIBHON yCIIyT'H, KOTOpBIE 3asBUTENb 00s3aH MTPEAOCTaBUTh CAMOCTOSATEIBHO
B COOTBETCTBHH C ITyHKTOM 2.6 HACTOSIIEro aIMUHUCTPATUBHOI'O PErJIaMeHTa;

B Cllyyae yCTaHOBJIEHHUs (paKTa HECOOTBETCTBHUS MPEACTABICHHBIX JTOKyMEHTOB
100 OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB ISl IPEAOCTABICHUs MYHHUIIMITIAIBHOM
yciayrd UHQOpMHpPYET B yCTHOH ¢opme 3asBuTeNs (MPEACTABUTENS 3asBUTENS) O
HQJIMYUM OCHOBAHMM JUIsl OTKa3a B MPEAOCTAaBI€HUM MYHULUNAIBHON YCIyr'W H
npejuiaraeT IpUHATH MEPBI 110 UX YCTPAHEHHUIO;

NPUHUMAET pelleHUue O IMpUeMe y 3asBHUTEeNsl IPeJICTaBIECHHBIX JOKyMEHTOB,
bopMuUpyeT 3asBIIEHHE O NPEJOCTaBICHUH YCIYT'H MOCPEICTBOM HH(OPMALMOHHON
cucteMbl M®LI, peructpupyer 3asBlIeHUE U MMaKeT JOKYMEHTOB B HH(POPMaLIOHHOM
cuctreMe MOILI, Bpimaer 3asgBUTENO (NMPEACTABUTENIO 3asBUTENS) PACIHUCKYy O
HOJY4YeHHH JJOKYMEHTOB ¢ HH(pOpMaIHel 0 CpokaX pacCCMOTPEHUS 3asiBICHHS.

[Ipuem, peructpanus, yueT 3asBJICHHUS U ITaKeTa JOKYMEHTOB CIEIMAIUCTaMH
M®I], a Taxxe nepenaya JOKyMEHTOB B Y IOJJHOMOYEHHBIN OpraH OCYIECTBIISIOTCS
B uH(popmanuoHHOW cucreMe MO®I[ B COOTBETCTBUM C COIJIALIEHHEM O
B3aMMOJICHCTBUHU.

[Ipy HEOOXOIUMOCTH JIOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOIO OpraHa,
cneruayuct M®L] u3roraBiuBarOT KOIUHU MPEJCTABIEHHBIX 3asIBUTEIEM IOKYMEHTOB,
BBIMOJHAIOT HAa HUX HAAMUCh 00 HMX COOTBETCTBUU MOIJIMHHBIM 3K3EMILISApaM,
3aBEPSIIOT CBOEH MOJIIUCHIO C yKa3aHueM (haMUJINU U UHUIUAJIOB.

JUTATEIBHOCTh OCYIIECTBIEHUS BCEX HEOOXOIUMBIX JEHCTBUH HE MOXET
npeBbIaTh 15 MUHYT.

JIOKYMEHTBI Il TpPEJOCTAaBJIECHHS MYHHUIMIIAIBHON YCIYyTH MOTYT OBITh
NpeACTaBlieHbl B Y IOJTHOMOYEHHBIH OpraH IOCpeICTBOM HalpaBJICHUs 3asBJIECHUS O
MPEeOCTaBJICHUH MYHUIUINAIBHOM YCIYrd UM HHBIX JOKYMEHTOB IIOYTOBBIM
OTIIPaBJIECHHEM, 4Yepe3 €AWHBIA IMOpTajl, PEerHOHaNbHBIA mHopTran (3aouyHas ¢opma
10JIa4y¥ JIOKYMEHTOB):

- B BHJIE OpUI'MHAJIA 3asBJICHUS M KONHUH JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJe
MTOCPEJICTBOM TOYTOBOT'O OTIpaBieHusl. B 1aHHOM cily4ae yOCTOBEPEHHE BEPHOCTH
KOIMH JIOKYMEHTOB OCYILECTBIIAETCS B IOPSJAKE, YCTAaHOBIEHHOM (esiepalbHbIM
3aKOHOJJATEILCTBOM.

JlHeM perucTpaldy 3asABIE€HUS SBISETCA JIeHb €ro IOCTYIUICHUS B
YOJTHOMOYEHHBIHN OpraH;



- B DJIEKTPOHHOM BHJIE€ ITOCPEICTBOM 3allOJIHEHUS WHTEPAKTUBHOM (HOPMEI
3asIBJICHUS, IOAMMCAHHOTO IPOCTOM ANIEKTPOHHOM MMOANUCKHIO, Yepe3 TMYHbIA KaOUHEeT
eIMHOTO TIOpTajla, PETHOHAIBHOIO MopTaja, 6e3 HeOOXOAUMOCTH AOIOIHUTEILHOM
N0/la4y 3asBJIeHHs B HHOH dopme.

®opMarHo-JIoru4ecKas poBepKa c(OpMHPOBAHHOTO 3asIBIICHUS
OCYLIECTBIISIETCS] aBTOMATUYECKHU TOCIIE 3aIMIOJIHEHHS 3asBUTENIEM KaXKI0ro U3 IMOJIeH
3JIEKTPOHHOM (opMBI 3asiBiieHUs. [Ipy BBISIBIIEHUH HEKOPPEKTHO 3aMOJHEHHOTO ITOJIS
3JIEKTPOHHOM (HOPMBI 3asIBIICHHSI 3asSBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OIIMOKM U TNOpS/IKE €€ YCTPaHEeHHs MOCPEICTBOM HH(OPMAIMOHHOTO COOOIIEHHUS
HEIIOCPEACTBEHHO B 3JIEKTPOHHOH (opMe 3asiBIICHHS.

IIpu popmupoBaHuU 3asBIIeHUST 00ECIIEUNBAETCS:

BO3MOXXHOCTh KONUPOBAHHUS M COXPAHEHHS 3asBICHUS U HMHBIX JIOKYMEHTOB,
yKa3aHHBIX B IMyHKTax 2.6, 2.7 HacTosimiero aJMHUHUCTPATHBHOIO peEraMeHTa,
HEOOXOJIMMBIX JIJISl IPeOCTaBIeHUs MyHHUIIUNIAIBHOM YCITYTH;

BO3MOXHOCTh I€4aTH Ha OyMa)XHOM HOCHTEJE KOIHH JJIEKTPOHHOH (OpMBI
3asIBJICHMS;

B JTI000I MOMEHT IO JKEJIaHUIO IOJIH30BaTeNsl COXpaHEHUE paHee BBEJCHHBIX B
3NIEKTPOHHYIO (hOpMY 3asiBJICHHUS 3HAYSHHIA, B TOM YUCJIEe TIPH BOSHUKHOBEHUH OLITMOOK
BBOJJa M BO3BpaTe JJisi TOBTOPHOTO BBOJA 3HAYEHHH B OJJIEKTPOHHYIO (opMy
3asIBJICHUS;

3aIoJIHEHHE TOJIel JIEeKTPOHHOM (POpMBI 3asBJICHUS 10 Hayajla BBOJA CBEICHUM
3asBUTENIEM C HKCIIOJIb30BAaHHEM CBEJEHHI, pa3MelIeHHbIX B (enepaibHON
rocyJapCcTBeHHOM MH(pOopMamoHHO#H cucteMe «EnuHas cucrteMa uaeHTU(GUKAUU U
ayreHtudukanuu B  HHOpacTpykType, obecreuuBarouieli = HMHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOJIeUCTBHE MH()OPMALIMOHHBIX CHCTEM, HUCIOJB3yEMbIX IS
IpeI0CTaBIIEHHs TOCY JaPCTBEHHBIX X MyHHIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOH popme»
(nanee - ECHUA), u cBeneHuid, OmyOJUKOBaHHBIX Ha €JUHOM IIOpTaje, B YacTH,
Kacarouieics cBeieHui, orcyreTByromux B ECUA;

BO3MOYXHOCTB BEPHYTHCS Ha JII000# U3 9TAalOB 3aII0IHEHUS 3JIEKTPOHHOU (HOPMEI
3asiBlIeHUs 0e3 MoTepu paHee BBEACHHOM UH(OpMaLny;

BO3MOXKHOCTb JIOCTYTIa 3asBUTENIS] HA €JUHOM IMOpTaJle, pETHOHAIBHOM ITOpTalle K
paHee IOJIaHHBIM MM 3asBJICHUSIM B Te€YCHHE HE MEHEe O/THOT0 I0Jia, a TAKXKE YaCTUYHO
c(hOpMHPOBaHHBIM 3asIBJICHUSIM - B TEUEHHUE HE MEHee 3 MECSLIEB.

CdopmupoBaHHOE M TOJNUCAHHOE 3asBJIIEHUE M  HHBIE JOKYMEHTHI,
HEOOXOUMBIe JUJISl TPENOCTaBICHUS MYHHULUIIAJBHON YCIIyI'H, HalpaBJIsAIOTCS B
VY 1oHOMOYEHHBIN OpraH NOCPECTBOM €IMHOT0 NTOpTajla, PETHOHAJIBHOIO I10pTAalIa.

3asgBUTENSIM TIPEIOCTABISAETCS BO3MOXXHOCTH IPEABAPUTENBHOM 3allUCH Ha
NpeACTaBICHUEe 3asBICHUS O MPEJOCTABICHUH MYHHMIMIIAIBHOH YCIYyrd H
HEOOXOIUMBIX IOKYMEHTOB.

[penBapuTeNbHAs 3alIUCh MOXKET OCYIIECTBIISATHCS CIIEIYIOIIUMHU CIIOCO0aMH I10
BEIOOpY 3asiBUTEJIS:

IpH JTUMYHOM OOpallleHUH 3asiBUTENs B Y IOJTHOMOYEHHBIN OpraH;
1o tesiehoHy YIIOJIHOMOUYEHHOTO OpraHa;

[Tpu ocyIIeCTBIEHUH 3aIIMCH 3asBUTEIb COOOIIAET CIEeAYIOLIUE JaHHbIE:
(bamuIHIo, UMs, 0TYECTBO (TIOCTeIHee - IPH HATUYHUH);

HOMEp KOHTaKTHOTO TellehoHa;



aJipec 3JIEKTPOHHOM MOYTHI (110 XKeJIaHHUIO);
KeJlaeMblIe JIaTy U BpeMsl IPe/ICTaBIIeHUs 3asBICHUs] 1 HEOOXOAUMBIX JOKYMEHTOB.

B citydae HECOOTBETCTBHUS CBEIEHUM, KOTOPBIE COOOIIMIT 3asiBUTENb IIPH 3aIHCH,
JIOKyMEHTaM, IpeCTaBIeHHBIM 3asBUTENIEM IIPH JIMYHOM IpUeMe, NIpeBapHTeIbHas
3aIlUCh aHHYJIHPYEeTCS.

IIpy  ocyliecTBIEHMH 3alUCH  3asBUTENb B  00S3aTeNbHOM  MOPSIKe
UHPOPMHUPYETCS O TOM, YTO IpeJBapHTelIbHAsl 3aliCh aHHYJIUPYETCS B Cilydae ero
HESIBKH 110 UCTEUYEHUHU 5 MUHYT C Ha3HAUE€HHOT'O BPEMEHH Ipuema.

Y1I0IHOMOY€EHHBIH oprad obecneduBaeT preM JOKYMEHTOB, HEOOXOIUMBIX IS
NpPEeJOCTaBlIeHUss MyHHLMIIAIBHON YCIyTH, B JJIEKTPOHHOM BHJE, U PETHCTPALMIO
3asBlIcHUs] 0e3 HEeOOXOAMMOCTH NOBTOPHOIO IIPEJCTABICHHS 3asBHUTENEM TaKHX
JOKyMEHTOB Ha OyMa)XHOM HOCHTEJIE.

Ilpy nocrynneHMM JOKYMEHTOB B (oOpMe 3JIeKTPOHHBIX JIOKYMEHTOB
C HCIOJb30BaHUEM HH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CeTe oOIero
NONb30BaHUs, BKJIIOYAs €IUHBIM IOpTaJl, PErHOHAIbHBIA TOpTal pacluckKa
B IIOJyY€HMHM JOKYMEHTOB B TedeHHe paboyero JHsS, CIEAYIOIEro 3a JHEM
NOCTYIUIEHUSI JTOKyMEHTOB, HampaBisieTcsi B (opMe 3JIEKTPOHHOIO JIOKYMEHTa IO
aZipecy 2JIEKTPOHHOM MMOYTHI, YKa3aHHOMY 3asBUTEJIEM.

[Ipy mocTyruieHuu 3asBIE€HUS O MPEJOCTaBICHUU MYHUIUIIAIBHON YCIYTH B
JJIEKTPOHHOM (opMe dYepe3 eAMHBIA TMOpTajl, pErHOHANbHBIA IOpTal B
VnonHOMOUYEHHBI OpraH, 3asBICHHIO IPHCBAUBAETCS CTAaTyC «OTIIPABIEHO B
BeioMcTBO». IHpOpMUpOBaHUE 3assBUTEIISI OCYIIECTBIISCTCS Yepe3 JTMYHbINA KaOUHeT
yKa3aHHBIX TOPTAJIOB.

Wnentudukanus 3asIBUTEIIS obecrnieunBaeTcs AJIEKTPOHHBIM
UICHTU(UKALIMOHHBIM  TPWJIOXKEHHEM C HCIIOJIB30BAHUEM COOTBETCTBYIOLIETO
cepBuca ECUA.

[Ipu HanpaBieHUH JTOKYMEHTOB 4Yepe3 €QWHBII MopTaj, perMoHaJbHBIA IOPTal
JTHEM TOJyYeHHUS THEM IOJY4YEeHHUs 3asiBICHHUS O NPEJOCTaBICHUM MyHHIMIIAIBHOM
YCIIYTH SIBJISIETCSI JaTa MIPUCBOSHHS 3asBJICHUIO CTaTyca «OTIIPABJIEHO B BEJOMCTBO.

Ecnu 3asBuUTENbs OOpaTHIICS 3a04YHO, JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOI'O
opraHa, OTBETCTBEHHOE 3a IIpUEM JOKyMEHTOB:

- PETHUCTPHUpYET 3asBJIeHHE 0] HHIUBUYaTbHBIM ITOPSIKOBEIM HOMEPOM B JIEHb
HOCTYIUIEHUS IOKyMEHTOB;

- TpoBepsieT MPaBWIBHOCTH OGOpPMIICHHS 3asBIE€HHs M IPABUIBHOCTH
oopMIIeHUsT UHBIX JOKYMEHTOB, IIOCTYIMBIIUX OT 3asBUTEJIS;

- IpOBepsIeT NPECTABICHHBIE JOKYMEHTHI Ha IIPEeMET KOMIUIEKTHOCTH;

- OTIpaBIISET 3asSBUTENIO0 YBEIOMIJICHUE C OIUCHIO IPUHATBIX JOKYMEHTOB H
yKa3aHHeM JaThl UX NPUHATHS, TOATBEPXKJatoIlee IPUHATHE JIOKYMEHTOB.

VBenomiieHHe O TpUeMe JOKYMEHTOB HAIpaBISETCs 3asBUTENIO HE IO3]HEE
paboyero JHsl, CIIEAYIOMIETO 3a JHEM IIOCTYIUICHHS 3aIIpoca U IOKYMEHTOB, CIIOCOOO0M,
KOTOPBI UCIONB30Bal (YKa3a) 3asBUTEIb IIPH 3a04HOM OOpaIleHUH.

ITo uTOoram MCIOJTHEHUS aIMAHUCTPATUBHOMN MIPOLIETY Pl ITO PHEMY JIOKYMEHTOB
B YIOJIHOMOYEHHOM OpraHe, IOJDKHOCTHOE JHMIO YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, JOPMHUPYET JOKYMEHTHI (J1€J10) U IIEPEAAET ETO
JOJDKHOCTHOMY JIMIly YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IPHHATHE

pereHusl.



[To uToram UCIIOJIHEHHSI AAMUHUCTPATUBHOM MPOLEAYPHI 10 IIPUEMY JJOKYMEHTOB
B M®I] cnemuamict M®ILI, oTBeTcTBEHHBIH 3a MpPHEM IOKYMEHTOB, (GopMmupyer
JNOKyMeHTBl (Heno) u mepenaer ero crneuuanucty MOLI, orBeTcTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMOJICUCTBHE, KOTOPBIi B CBOIO oOuepelb B CpPOKH,
YCTAaHOBJICHHBIE COIJIAIlIEHHEM O B3aUMOJEHCTBUM, IepeJaeT JOKYMEHTHI B
Y1oJIHOMOYEHHBIN OpraH.

3.2.2. KputepueM NpUHATHS pELIEHHs O pueMe JOKYMEHTOB SIBJISIETCS] HATMIUE
3asIBJIICHUSI U NTPUJIaraeéMbIX JOKYMEHTOB.

3.2.3. MakcuMainbHblii CpPOK HCIIOJHEHHS aJMUHUCTPATUBHON IPOLELYPhI
cocrapiser 1 pabouuii AeHb CO JHS IOCTYIUICHHS 3asBJICHHS OT 3asBHTEIS O
IIPeIOCTaBICHUH MYHHUIUIAIBHOMW YCITYTH.

3.2.4. Pe3ynbTaToM aJIMUHUCTPATUBHOU MPOIEAYPHl SBISIETCS PETHCTpAIUs B
YTI0JJHOMOYEHHOM OpraHe 3asiBICHUS U JOKYMEHTOB, NPEICTaBIEHHBIX 3asBUTENIEM,
UX mepejada JODKHOCTHOMY JIMIly YTOJIHOMOYEHHOrO0 OpraHa, OTBETCTBEHHOMY 3a
NPUHATHE PELICHUH O MPENOCTABICHUA MyHULMIIATBHON YCIYTH.

Pesynprar aaMHMHHCTpaTUBHOW Tmpoueaypbl (GUKCHUpyeTcs B  CUCTEME
3JIEKTPOHHOI'O IOKYMEHTO000pOoTa YIOJTHOMOYEHHOT0 OpraHa.

Pe3ynpTaT agMUHHUCTPATHBHOM mMpoUEeAyphl B OTHOIICHHHM 3asBJIEHUS,
MOCTYIHMBIIErO0 B OJJIEKTPOHHOW (opMe € HCIIOJIB30BAaHUEM €IWHOro IopTaa,
PErMOHaIBHOIO NopTaja, MOATBEPKAAETCS IPUCBOSHUEM CTATyCa 3asiBKE IIPUHATO B
paboty BemoMcTBOMY. JleiiCTBHEe M3MEHEHHs CTaTyca 3asiBJICHHS], IMOCTYIHUBIIETO B
2JIEKTPOHHOM (hOopMe ¢ UCTIOIB30BaHUEM €MHOIO NOopTaja, PErMOHAJIBHOIO I10pTaa,
INPOM3BOJIUT JIOJDKHOCTHOE JIMII0 YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPUHSATHE PEIIEHUH O NPEJOCTABICHUHA MyHUIIUIIATBHOMN YCIYTH.

3.2.5. Pe3ynbpTaT aJIMHUHUCTPATHBHOW MpOLENypbl — IIPUEM U PErucTparus
3asIBJIICHUS U JOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. Bpemsi BbINIOJIHEHHS aJAMHHUCTPATUBHOM MNPOLEAYpPHl HE JOJDKHO
npeBbIimath 30 (TpUALATH) MUHYT.

3.3. IlpunsiTHe pewmleHHsi _ 0 NpeAocTaBjeHHH JHO0 00 oTkase B
NpelOCTABJIEHHH MYHHIHNAJBLHOH YCJIYrH H YBeAOMJIEHHE 3asiBHTEJsA O
NPHHATOM pelleHHH

3.3.1. Pe3ynpTaToOM aJMHUHUCTPATUBHOM IpOLIEAYpPHI SIBIIAETCS yBEIOMIICHHE
3asBUTENS] O TMPHHATOM pEIIeHHH CIOocoOO0M, YKa3aHHBIM B 3asBICHHH O
NpeNOCTaBICHUY MyHHULUIIAIIBHOMN YCIIyTH.

3.3.2. Bpemsi BBINOJHEHHS AAMHUHUCTPATUBHOW IPOLEAYpPHl II0 NPHHITHIO
IIOCTAHOBJICHUS O MPEJOCTaBICHUH JTHO0 yBeJOMIeHHE 00 OTKa3e B IPEAOCTaBICHHH
MYHULIUTNIAIBHON YCIIyT'H U YBEJJOMJICHHE 3asBUTEJIS O IPUHSATOM PELIEHUH HE JIOJKHO
npeBblmath 14 pabouux AHEN co JHS 3acelaHus KOMUCCHHU.

3.4. ITopsinoK BBINOJTHEHHS] AIMHHUCTPATHBHBIX npoueayp M®IL

[IpenocraBnenune MyHUIMNanbHON yciayru B ML ocyiecTBiiseTcst B mOpsiaKe,
YCTQHOBJICHHOM  HACTOSIIIMM  aJAMUHHUCTPATHBHBIM  PErJIAaMEHTOM C  Y4eTOM
0COOEHHOCTEM, ONpENENIEHHBIX  COIJIAIEHUEM O  B3aUMOJAEHCTBHH — MEXy
VII0JTHOMOYEHHBIM OPraHOM, MPEIOCTABISIONMM MyHHIUIIATIBHYIO yciyry, 1 MOLL

M®I] He ocyluecTBIseT:

(¢bopMupoBaHME U HampaBlIeHHE MEXBEJIOMCTBEHHOI'O 3ampoca B Oprassl,
NPeIOCTaBJISAIONIMEe YCIYyTd, B OpraHbl IOCYyJapCTBEHHOM BJIACTH, WHBIC OpPraHbl



MECTHOTO CaMOYTIPaBJIEHHs] ¥ OpraHW3alliy, y4YacTBYIOLIHWE B IIPEIOCTABICHHUM
MYHHILMIAJIBHBIX YCIIYT;

UHBIE JEHCTBHS, HEOOXOAMMEIE ISl MPENOCTaBICHUSI MyHUIMIIAJILHON YCIIyTH, B
TOM  4YHUCJIE€  CBfI3aHHblE C  TIPOBEPKOM  JEHCTBUTENBHOCTH  YCUJIIEHHOU
KBAJTM(UIIMPOBAHHOW JJICKTPOHHOM TOAMKMCH 3asSBHTENS, HCIOJIB30BaHHOW TMpH
oOpallleH!H 3a MOJyYeHUEM MyHUIIUIIAIBHOW YCITyTH.

3.5. Ilopsiaok HCHpaBjeHHs1 JONYIIEHHBLIX ONEYATOK M OIHOOK B
BBIIAHHBIX B pe3yJbTaTe NPeAoCTaABJICHHsS] MyYHHIIHNIAJIbHOH YCJIYrH JOKyMEHTaX
B ciydae BbIsIBIEHHS 3asBUTENeM B JIOKYMEHTAaX, SIBIISIOIIMUXCS Pe3yJIbTaTOM
IIPEOCTaBIICHUs] MYHULIMIIAJIBHON YCIIyrd, ornedyaTok W (MJik) OIHOOK 3asBUTEIb
npeAcTaBiseT (HampaBisieT) Ha HMsI PYKOBOJIUTENsS YTIOJHOMOYEHHOIO OpraHa
3asBJIeHUEe 00 UCIPABICHUU TaKUX ONEeYaTOK U (WJIK) OIIHUOOK IMOCPEACTBOM JIHYHOTO
OOpallleHus UM II0YTOBBIM OTIIPABICHHEM.

K 3agBneHuio mnpuiaraeTcsi OpUrMHal JOKYMEHTa, B KOTOPOM JIOMyLIeHa
ornevyarka U (wnM) omubka. Taxke 3asBUTENh BIpaBe INPHOOIIMTH JOKYMEHTHI,
00OCHOBBIBAIOIIIME JIOBOJIBI, U3JI0KEHHBIE B 3asBIICHUH.

Peructpanuusi 3asiBiieHHsI OCYILECTBISIETCS B J€Hb €ro MOCTYIUIEHHS JUOO Ha
crenyomui pabouuii JleHb B CiIy4yae IIOCTYIUICHHs 3asBJIICHUS 10 OKOHYAHUU
pabodero BpemeHH. B ciydae mocTyrieHus 3asBIeHUSI B BRIXOJHbBIE MM Hepabouue
Npa3HUYHbIE JHU €ro PerucTpais OCYIIeCTBISETCS B IEPBbIM pabouuii IeHb,
CJIETYIOIIM 3@ BEIXOJHBIM WM HepabouuM Npa3qHUYHBIM THEM.

JlomxHOCTHOE U0 Y TIOJTHOMOYEHHOT'O OpraHa MPOBOJUT MPOBEPKY YKa3aHHBIX
B 3asIBJICHHH CBEJICHUH.

B ciydyae BbIsSIBI€HHS JOIMYIIEHHBIX OMEYaTOK M (WJIM) OMIMOOK B BBIIAHHBIX B
pe3yJbTaTe MpPeJOCTaBICHUsS MYHHUIMIIAIBHOM YCIYyrd IOKyMEHTaX IOJDKHOCTHOE
JUIO  YTOJHOMOYEHHOIO OpraHa IOJATOTaBIMBAaeT JOKYMEHT, SBISIOIIMHUCS
pe3yJbTaTOM IPENOCTABICHUS MYHULMIAIBHON YCIYId, C Y4E€TOM HCIpPaBJICHHS
JOMYIEHHBIX OMeYaTOK U (MJIH) OUIMOOK B CPOK, HE MPEBBIIIAIONINMA 5 pabo4yux JHEH
CO JIHSI PETUCTPAIIH COOTBETCTBYIOIIETO 3asBICHHUS.

B cimydae oTcyTcTBHS one4yaToK M (HJIM) OIIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3yjibpTare TMPEeJOCTaBIE€HUS MYHHIMIAIBHOW YCIYrd, JOJDKHOCTHOE JIMIO
VIOJHOMOYEHHOTO OpraHa IOJArOTaBIMBAET YBEJOMJICHHE OO0 OTCYTCTBHU TaKHX
oreyaTtok U (Wiu) omuOOK 3a MOJIMUCHIO YIIOJIHOMOUYEHHOIO Ha MOANKMCAHUE TaKOro
JIOKyMEHTa JOJDKHOCTHOT'O JIMIIA B CPOK, HE MPEBBIILAIOLINN 5 paboynX JHEH CO JHS
PETUCTpAIlHH COOTBETCTBYIOIETO 3asIBICHUS.

Beijjaua (HampaBiieHHe) pe3yJibTaTa pacCMOTPEHHs 3asiBICHUs 00 MCIpaBIEHUH
OTeYaToK U (WJIK) OMIHOOK OCYIIECTBISETCS B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHbBIM

B 3asBJICHUMH.

IV. ®opMbI KOHTPOJISI 32 HCIIOJIHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Topsinok oCylIeCTBJIEHHS TeKyLlero KOHTPOJIsi 3a coO/Il0JeHHeM H
HCIIOJIHEHHEM J0J’KHOCTHBIMH JIHIAMH Y TIOJTHOMOYEHHOI'0 OPraHa NoJIOKeHHi
perjiaMeHTa H HHBIX HOPMATHBHBIX INPABOBBIX AKTOB, YCTAHABJIHBAIOLIHX



TpeOOBaHMS K NPEAOCTABICHHI0O MyYHHIIMNIAJIBHONH YCJIYIH, a TAK:Ke NPHHATHEM
HMH pelleHHn.

4.1.1. Texkyuuid KOHTPOJIb OCYLIECTBIISIETCS IOCTOSHHO JOJOKHOCTHBIMH
JHULAMH 110 KaXIOW aJMUHUCTPATHUBHOM Ipolielype B COOTBETCTBUU C HACTOSIIUM
aJMUHUCTPATUBHBIM PErJaMEHTOM, a TakXe IIyTeM IPOBEACHUS PYKOBOAUTEIIEM
YII0OJJHOMOYEHHOIO OpraHa WU JIMIOM, €ro 3aMelalolliM, IPOBEPOK MCIOJHEHHUS
JIOJDKHOCTHBIMH JIMLIAMH ITOJIOKEHUM HACTOSIIEero aAMUHUCTPATUBHOIO perjiaMeHTa.

4.2. Tlopsaaok ¥ NEPHOAUYHOCTH OCYIIECTBJIEHHSI IUIAHOBBIX H
BHEILUIAHOBBIX  MPOBEPOK  MOJHOTHBI H  Ka4yecTBa  NpeJOoCTABJICHHS
MYHHIHNAJbHOH YCJIYTH, B TOM YHCJ/Ie NOPSA0K H (popMbI KOHTPOJIS 32 MOJHOTOI
H Ka4eCTBOM NPeI0CTABJIEHUSI MyHUIIHNIAJIbHOMN yCJIyTH.

4.2.1. KOoHTpoOJIb 32 OJIHOTOM U Ka4eCTBOM IMPENOCTABICHUS] MyHULIUIIATbHOMN
YCIYTd BKIIOYaeT B ce0s IpoBeleHHE IUTAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISIBJICHHE M YCTPAaHEHHE HapyIIeHHWi MpaB 3asBUTENICH, MOJOXXEHU HACTOSLIEro
aZIMUHMCTPAaTUBHOI'O perjaMeHTa M JpYyrdx HOPMATUBHBIX IIPABOBBIX aKTOB,
paccMOTpeHue, TpPUHSATHE pEIIeHWHd | TIOATOTOBKY OTBETOB Ha oOOpalieHue
3asgBUTENICH, CcoJAepXaluxX >KajloObl Ha pemieHus, jaeictBusi (Oe3xeiicTBue)
JIOJDKHOCTHBIX JIMII.

4.2.2. IIpoBepku MOTYT OBITH IJIAHOBBIMHU U BHEIUIAHOBBIMH.

[InaHoBBIE MPOBEPKH MOJHOTHI U KauecTBa MPEJIOCTaBICHUs] MyHULIMIIAIBHON
YCIIyTH MPOBOJSTCS HE peXKe OJHOI0 pa3a B I'0Jl Ha OCHOBAHUH IUIAHOB.

BHeruiaHOBble TIPOBEPKH MPOBOJAATCS 110 IIOPYYEHHUIO PYKOBOJUTENSA
YIONTHOMOYEHHOIO OpraHa WIM JIMLA, €ro 3aMellalolIero, II0 KOHKPETHOMY
o0pallleHHIO 3aUHTEPECOBAHHBIX JIUILI.

[IpoBepkH MOTHOTHI M KayecTBa MPEAOCTaBISIEMON MYHHULMIIAIBHOU YCIIyTH
IPOBOJIATCS HAa OCHOBaHUM IpHKa3a YIOJIHOMOYEHHOro oprasa. s mposeneHus
npoBepku (popMUpYyeTCs] KOMUCCHS, B COCTaB KOTOPOM BKIIIOYAIOTCS MyHHULIMITAIbHBIE
Clly’Kaliue YTOJHOMOYEHHOrO opraHa. Pe3ynbrarsl mpoBepKH 0QOpMIISIIOTCS B BHJIE
aKTa, B KOTOPOM OTMEYAalOTCSl BBISIBJICHHBIE HENOCTATKU M IPEJIOKEHHS 0 HX
yCTpaHeHHIO, aKT IIOJNHUChIBaeTcd uieHaMu KoMuccud. C aKToM 3HAKOMSATCH
JOJDKHOCTHBIE JIMLA Y TIOJTHOMOYEHHOI'0 Oprasa.

4.3. OTBETCTBEHHOCTH AOJUKHOCTHBIX JIML YIOJHOMOYEHHOr0 OpraHa,
NpeJ0oCTABIAIONIEr0 MYHHUIMNAJBLHYI0 YCJIYyry, 3a pelmeHds M JAedcTBHS
(6e3neiicTBHe), MpHHHMAaeMble (OCyLeCTBJIsieMble) HMH B X0/i€ NPeJI0CTaB/IeHHA
MYHHIMIIAJIbHOH YCJIYIH.

JIOMKHOCTHOE JIUIIO0 HECET NMEePCOHANIBHYIO0 OTBETCTBEHHOCTD 34!

- coOJIIoZIeHHE YCTAaHOBJIEHHOT'O MOPsAKa IIpUeMa JJOKYMEHTOB;

- TNpUHATHE HAMIEXKAIMX Mep IO IIOJHOW U BCECTOPOHHEH IIPOBEpKE
IpeACTaBIEHHBIX JOKYMEHTOB;

- COOJIIOJIEHHE CPOKOB pPacCMOTPEHHUs! JIOKYMEHTOB, COOJIOJEHHE IIOpsKa
BBIJIa4H IOKYMEHTOB;

- Y4YeT BBbIJIaHHBIX JJOKYMEHTOB;

- CBOeBpeMeHHOe (opMHUpOBaHHE, BEACHHE U HaJUIeXallee XpaHCHHE
JIOKYMEHTOB.



[To pesynbpraTam NpOBEIAEHHBIX NPOBEPOK B CIIy4yae BBISBICHHUS HapyLIEHUN
npaB 3asBUTENIeM M MHBIX HApylIEHUH K BUHOBHBIM JIMLAM IPUMEHSIOTCS MEpBI
OTBETCTBEHHOCTH, YCTaHOBJICHHbIE 3aKOHOAATeNbCTBOM Poccuiickoi Denepanuy.

4.4. IlosoxkeHusi, XapaKkTepu3yolue TpedboBaHHus K NMopsiaky u ¢opmam
KOHTPOJISI 3a NpeJOoCTABJeHHEM MYHHIHUNAJbHOH YCJIYyrH, B TOM YHCJE CO
CTOPOHBI I'PaXk/AaH, HX 00beIHHEHHH H OPraHu3alHui

I'paxnane, ux oOBeOWHEHHMS W OpraHU3allMd HMEIOT TMpPaBO Ha JIOOKIE,
IIPEIyCMOTPEHHbIE JEHWCTBYIOIIUM 3aKOHOAATENbCTBOM, (OPMBI KOHTpOJIS 3a
JEATEILHOCTBIO YTIOHOMOYEHHOIO OpraHa MpU IMpeJOoCTaBICHHH MYHHUIUITAIbHOMI
YCIyTH.

4.5. Tlopsmox mpuBIeYeHHUS K OTBETCTBEHHOCTH paboTHHKOB MDI],
IIPEIOCTABIIAIOIIUX MyHULUIIAJIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e3neiicTBue),
NpUHMMaeMble (OCYILECTBIISIEMbIe) UM B XOJi€ MPEAOCTABICHUs T'OCYIapCTBEHHOM
YCIyTH

4.5.1. MO®IL], paborHuku M®PI] HecyT OTBETCTBEHHOCTH, YCTAHOBJIEHHYIO
3aKoHOaTebcTBOM Poccuiickoii @enepanuu:

3a IOJHOTY IepefaBaeMbiX B YTOJHOMOYEHHBIM OpraH 3ampocoB O
IPEOCTaBICHUH MYHMIMMNAIBHBIX YCIYI M WX COOTBETCTBHE IPEJICTABICHHBIM
3asBuTesieM B M®L] cBefieHUsIM, HHBIX JOKYMEHTOB, IIPUHSATHIX OT 3asiBUTEIIS;

3a CBOEBPEMEHHYIO Iiepefjayy B YTOJIHOMOYEHHBIH OpraH 3ampocoB O
[IPEIOCTaBICHUH MYHULIMIIAIBHBIX YCIIYT, 3asBIICHUM, UHBIX CBEICHUM, JOKYMEHTOB U
(unu) uHpOpMAIMH, IPUHSITHIX OT 3aABUTENS, a TaKXKe 32 CBOEBPEMEHHYIO BbIAaYy
3asBUTENII0 JIOKYMEHTOB, NepefaHHbIX B 3TuX Lemsix MOL[ YnoinHOMOYEeHHBIM
OpraHoM;

3a COOJIIOJIeHHE TpaB CyOBEKTOB IEPCOHANBHBIX JaHHBIX, 3a COOIIOAEHUE
3aKoHONaTeNbcTBa Poccmiickoit MDemepanuy, YCTaHABIMBAIOLIETO OCOOEHHOCTH
obpamenus ¢ nHopMaLKen, J0CTy K KoTopoil orpanudeH denepanbHbIM 3aKOHOM.

4.5.2. PaborHuku MO®PIL] npu HeucnosHeHUH JIHOO IPH HEHaJIEXKAIEM
MCTIOJTHEHHH CBOUX CITYeOHBIX 00s13aHHOCTEH B paMKax peayuzanuu pyHkuuin MOLI,
NPUBJIEKAIOTCS K OTBETCTBEHHOCTH, B TOM WYHUCJIE€ YCTAaHOBIIEHHOW YTOJOBHBIM
komekcoM Poccuiickoii Denepanuu u Komexcom Poccwuiickoii ®@enepamyu 06
aJIMUHUCTPATUBHBIX MPABOHAPYIICHHUSIX IS TOJDKHOCTHBIX JIULL.

Vhﬂocyneﬁﬂuﬁ (BHecy1eOHBII) NOPAJOK 00:KaJI0BAHUS PEIICHHH H
pelicTBuii (0e31elcTBUS) OpraHa, NpeAoCTABJSIIOLIEr0 MYHHIHIAJIBLHYIO YCJIYTY,
ero A0KHOCTHBIX Jul, M®IL, paborHuxkoB MPI]

5.1. Uudopmanus 1J151 3aHHTEPECOBAHHBIX JIMI 00 HX NpaBe HA JocyaedHoe
(BHecyneOHOe) obikajioBaHue aedcTBuii (OesjelicTBusi) W (MJIM) peLIEHMH,
NPHHATHIX (OCYLIECTBJIEHHBIX) B X0/ie PeI0CTABJIeHH MYHHIHIIAJIbHOH YCJIyrd
(nanee - xxaJji00a)

3asBUTENB, PaBa M 3aKOHHBIE UHTEPECHl KOTOPOI'0 HAPYIIEHBI JOJKHOCTHBIMHU
JTUIAaMH  YTIOJIHOMOYEHHOro opraHa (B TOM 4YMCIIE€ B ClIydae HEHaJIeXallero
MICTIOJIHEHHSI UMM 00s3aHHOCTEH TIPH IIPEIOCTaBICHHH MyHHUIIUIIAIBHON YCITyTH) 1160
pabotHukoM M®ILI, mMeer mpaBo Ha jgocyneOHoe (BHecyneOHoe) obOxanmoBaHHME
pemeHuii u jedictBuii  (Ge3meiicTBUS), NPHHATHIX (OCYINECTBIIEMBIX) B XOJ€
IPeOCTaBICHHUS] MyHUIUIIAIBHON yCIIyTH.

5.2. Oprasbl ¥ J0JUKHOCTHbBIE JIMIA, KOTOPLIM MOKeT ObITh HampaBjieHa



KaJ100a 3asiBUTEJISA B Jocy1eOHOM (BHecy1eOHOM) MoOpsiAKe

3asBUTENIM MOTYT 00KAJIOBATh pellleHus ¥ JercTBHs (0e31elicTBUE), IPUHATEIE
(ocymecTBisieMble) B X0/i€ MPEAOCTaBICHUS MyHUIIUNIATBHON YCIIyTHU:

Xanoba nHa pemenuss u nedctBus (Oe3neCTBUE) CIENMAIUCTOB OPraHOB
MECTHOTO  CaMOYMNpaBJICHUS  IOHAeTCS  PYKOBOJMTENIO OPraHOB  MECTHOIO
camMoyIpaBJIeHHS.

XKanoba nHa perenus u neicTBus (6e3aeiicTBrE) pyKOBOAUTENS OpraHa MECTHOTO
camoymnpaBiieHHUs nojaeTcs [ 1aBe afMUHUCTPAIIUK TOPOACKOTO OKpyTa.

Xanoba Ha pemenust u jaeictBus (Oe3meiictBue) padborHuka M®IL] nopaercs
pykoBoauTento 3toro MOLI.

Xanoba na pemenuss u nelictus (6espeiictBue) M®L] mnomaercss B oprad
UCIIONIHUTENbHOM BiacT HoBropozackoit o6iiactu, OCyIIECTBISIOUINN (QYHKIUU H
nonHomMouus yupeaurens MOLI.

5.3. Cnoco6bl uH(pOpMHpOBaHHS 3asiBUTeJiell O mNopsiiKe NOJAYH H
PACCMOTpeHHs Kaj100bl, B TOM 4YHCJ€ ¢ HCNOJb30BAHHEM €JIHHOI0 MOpPTaJia H
PEerHoHAJILHOIO MOPTAJIA

Y1onHOMO4YeHHBIH opraH o0ecrieurBaeT:

1) undopmupoBanme 3asBUTENIEH O MOPsIIKE 00XKAIOBaHUS PEILIECHUN U AEHCTBUI
(6e3neiicTBUS) YIOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIMIL[ IIOCPEICTBOM
pas3MeleHus: HHGOpPMAIMU Ha CTEHJaX B MOMEILEHUSIX YIIOJITHOMOYEHHOIO OpraHa,
M®II, enuHOM IIOpTajlle, pETHOHAILHOM TIoOpTaje, OGQUIMATbHOM  caliTe
YnosHOMO4YeHHOr0 oprasa B cetd «MIHTepHeT»;

2) KOHCYJbTHPOBaHHE 3asBUTENCH O TMOpsJKe O0XXaJOBaHUS pEIIECHHH H
neicTBuit (0e3neicTBUSI) YIIOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIMII, B TOM
quce 1o TejedoHy, JJIEeKTPOHHOU II0YTe, IIPU JIUYHOM IIPHEME.

S5.4. Ilepeyenb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJHPYIOLIHX HOPSAOK
npocyaeoHoro (BHecy1eGHOro) 06:xa/10BaHusl pelieHuii u AeicTBHI (0e3nercTBHI)
Y0JITHOMOYEHHOI0 OPraHa, a TaK:Ke ero J10LKHOCTHBIX JIHIL

JlocynebHoe (BHECYneOHOE) 06XKaOBaHKe pelIeHni U IelcTBui (6e3neiicTBuiA)
VII0JITHOMOYEHHOI'0 OpraHa, €ro JO/UKHOCTHBIX Jul, MOLI, pabornukoB MOIL]

OCYIIECTBIISIETCS. B COOTBETCTBUH C:
®enepanbHbiM 3akoHOM OT 27 mions 2010 roma Ne 210-P3 «O6 opranuzanuu

NpeAOCTABJICHUSA MOCYIapCTBEHHBIX U MYHUIIUNIAJIBHBIX yCIIYT».



[Tpunoskenne N 1
K AIMUHUCTPATUBHOMY PerjiaMeHTy

B agmMuHMCTpa1mio ropoackoro okpyra
Bepx-HenBuHckuii

OoT

(®.1.0., anpec, Tenedon)

3ASBJIEHUE

[Tpomnry coobumTh nHGOpMaLMIO 06 OUepegHOCTH IPefOCTaBIeHMs JKUJIOTO
IIOMeILIeHMsI Ha YCJIOBUSIX COLMAIbHOTO HaliMa.

PesysibTaT mpefocTaB/IeHMs MyHUIMIIAIBHOM YCTYTY MPOLILY MHE
TIPeIOCTaBUTD .

(m1uHO, B (hOpMe 3JIEKTPOHHOrO JOKYMeHTa (YKa3bIBAeTCs a[ipec 3JIeKTPOHHOM
MIOYTHI), IO TTouTe, yepe3 M®DII)
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